2017 charges         St Andrew’s Church Halls, 89 Malvern Avenue HA2 9ER      Reg charity no. 1131727
Hall Lettings – Kulan Mills          Mobile 07957 224643             E-mail:  kulanmills@aol.com    
Name................................................................................................Tell no.......................................................
Address............................................................................................. ………………. Post Code …………………………..
E-mail .................................................................................................................................................................

Bank details for return of part deposit:            Account holder ………..................................................................

Sort Code:     ….../..…./..….                                   Account number: …………………………………………………………………..
	Date required  .........................................................
I hereby apply for the use of:-         tick as appropriate
LARGE HALL  including kitchen, vestry 
and stage  (maximum capacity 220)                 …………
or  YOUTH CENTRE (maximum capacity 120)    …………
No. of attendees expected                             …………....
From..............................to.......................................

Nature of function:     ……………………………..……………
TICKETS TO BE SOLD                              YES/NO
MUSIC TO BE PLAYED                            YES/NO

VIDEOS TO BE PLAYED                           YES/NO
(Charges  for Lounge only attached to Youth Centre

on application)

	    STANDARD DEPOSIT                             £   200.00
    (of which £150 is returnable 
    after the event - £50 is retained 

    for administration)                                                           
    HIRE CHARGE calculation

    Hourly charge  X  no. of  hours
    …………………………………………               £ ……………..

    due 2 weeks before function    
     Cheques payable to 
     PCC of St Andrew’s Roxbourne Parish
              or BACS payment to 
     St Andrews Church Roxbourne
     Sort code:  40-11-58      Acc No: 20404810
     REF:             Your surname


I undertake to comply with the Hall letting Regulations a copy of which I have read and understood

Signature of Applicant............................................................    Date............................................................................
___________________________________________________________________________________________

PRICES from  1st January 2017
LARGE HALL

Saturdays/Sundays
    
£60 per hour

(Weekdays  - not term time -
£30 per hour)

YOUTH CENTRE

Saturdays/Sundays
    
£50 per hour

(Weekdays  - not term time - 
£25 per hour)
SMALL BIRTHDAY PARTIES or MEETINGS  (usually in the Youth Centre for less than 50 people)
Before 6.00 pm
   
 £35 per hour
After    6.00 pm    

as above
FOOD
There are 20 long tables available, each seating 8 comfortably or 10 at a squeeze.  Alternatively, they can 
be used for laying out food.                Please indicate your table requirement ……………………………………………
MUSIC

For hirers of the LARGE HALL using an amplifier, please note that the power could be cut automatically if it is too loud.  Please refer to the noise limitations set out on the separate sheet attached.

PARTY LIGHTS

Are available on application - £75 charge
…………………………………………………………………………………………………………………………………………………………………

PAYMENTS FOR HALL RENTALS MUST BE MADE BY ONE OF THE FOLLOWING METHODS

1. The preferred method

By BACS transfer on line  to  ‘ St Andrews Church’

Sort code:  40-11-58       Account  No:  20404810           Reference:  Your surname

2. Deposit a cheque at any HSBC branch for the credit of  PCC of St Andrew’s Roxbourne Parish
into the account and sort code noted above.  Remember to quote reference also.

3. Exceptionally only - if you wish to send a cheque by post (this is not the preferred method as it injects delay) you may mail it to the Church Office (adjacent to the Vicarage) addressed as follows:
For the attention of the Church Secretary

Halls Letting

St. Andrew’s Church  
89 Malvern Avenue
Harrow,      HA2 9ER
After payment has been made, please inform Mr Kulan Mills either by text, or e-mail, or text the amount and your surname to  
Hall Letting Secretary:  Mr Kulan Mills      Mobile 07957 224643             E-mail:  kulanmills@aol.com    
To: ………………………………………………………………………………………………………….
This is to confirm the booking on (date) ...............................................................  (time) ……….…     to ………….
of  the  LARGE HALL / YOUTH CENTRE
Nature of function..........................................................................................Approx no: ..................................
Deposit received      

 
           £  200.00
Hire charge due  (2 weeks before)
          £  ………………..    

(£150.00 of deposit is returnable after the event  -  £50 is retained for administration)
Date ……………………………………        Signed ……………………………………………………….       Hall Letting Secretary
